
  

 
      The New Jersey Department of the Treasury 

Division of Taxation 
is recruiting for 

 
 
 
 
 
 
 
 

FILING DEADLINE – JANUARY 3, 2017 
 
Tax Representative Trainees provide tax information and assistance to taxpayers and tax practitioners; resolve issues 
related to tax accounts, refunds, rebates and tax bills; review and process protests filed by taxpayers regarding disputed 
tax matters; conduct research and respond to letters, emails and phone calls; draft articles for tax publications and the 
Internet; and conduct presentations to taxpayers and other interested parties.  Tax Representative Trainees also gather and 
evaluate real property information necessary for the assessment of property taxes and provide technical information and 
assistance to local and county tax officials and taxpayers.  Positions are primarily located in Trenton, however, there are a 
limited number of field positions.  View job description. Upon successful completion of training and demonstration of 
task proficiency, Trainees are advanced to the Journeyman title of Taxpayer Service Representative 3 or Field 
Representative, Local Property Tax, depending upon work assignment.   
 
 

Starting Salary 6 Month Increase After 1 year 
$43.1K $45.1K $47.1K  

 
 
 
 
 
 

 
 
 
 
 
 
 
   
 
 
 
 
 

 
 

 
 
 

New Jersey is an Equal Opportunity Employer 
 

Minimum Requirements: 

Graduation from an accredited college or university with a Bachelor’s degree.  Degrees and/or transcripts issued by a 
college or university outside of the United States must be evaluated for accreditation by a reputable evaluation service 
at your expense.  Failure to submit the required evaluation will result in an ineligible determination. 
 

Additional Requirements: 

 Must have authorization to work in the United States. 
 Employment is subject to successful completion of a background investigation. 
 A driver’s license valid in New Jersey and reliable transportation is necessary for field positions. 
 Proof of degree must be submitted with the Job Application. 

 

         Tax Representative Trainee 

ANTICIPATED START DATE  
SPRING 2017 

Employee Benefits Summary 
 

Vacation, Sick and Personal Leave    Life Insurance   
Medical Benefits       Tuition Reimbursement 
Pension Plan       Supplemental Annuity Program 
Deferred Compensation Plan  

http://www.state.nj.us/treasury/administration/job-op/postings/taxation/TaxRepTraineeDescription.pdf

